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This document details the workflow for converting PDFs/scanned images to Microsoft Word format using
ABBYY Finereader, using TransTools suite inside Microsoft Word to help with some tedious tasks.
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|. Prerequisites

1. Configuring ABBYY Finereader

During initial use of Finereader make sure that it has the following settings (this will need to be done only
once). The instructions below are for Finereader 15:

Open Options dialogue by clicking Tools -> Options...

e Under Image Processing tab use the settings specified below (this is required to prevent Finereader
from detecting recognition areas automatically when the document is opened):

Options ?
B & @« W O -

General Image Languages OCR Format Areas and Text Other
Processing Settings

Enable background recognition in the PDF Editor

Background recognition lets you search and copy text in POF files without a text layer, e.g. in scans and image-only
documents, The files themselves will remain unchanged. If you want to make a POF file searchable, dick File = Recognize

Document = Recognize Document...
This feature does not affect the settings on the OCR tab.

OCR languages: Russian and English

[] Automatically process page images as they are added to the OCR Editor

®) Recognize page images (indudes preprocessing and analysis)
Analyze page images (indudes preprocessing)

Preprocess page images

TransTools — Useful tools for every translator www.translatortools.net
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Under OCR tab use the settings specified below (if Headers and Footers option is activated,
Finereader can sometimes omit some text located in document headers or footers, so this option

needs to be turned off)

Options
B % Q| W O -
General Image Languages OCR Format Areas and Text Other
Processing Settings

PDF recognition mode

Automatically choose between OCR. and text from PDF Which POF recognition mode to choose?
OCR speed and accuracy Document type
‘ (®) Thorough recognition () Fast recognition @) Auto () Fax () Typewriter
Detection of structural elements Barcodes

[[JHeaders and footers Mumbered lists [Jconvert barcodes into strings

Table of contents Footnotes

e Under Format Settings tab, DOC(X)/RTF/ODT sub-tab, use the settings specified below:

Options ?
B & Q| @& | O -
General Image Languages OCR Format Areas and Text Other
Processing Settings
Document type DOC(X) / RTF / ODT Settings
PDF ‘ Document layout: Editable copy v
DOC(X) / RTF / OOT
XLS (%) Default paper size: Automatic v Increase paper size to fit content
PPTX
‘ Keep pictures: Compact size W
Csv
T Keep headers, footers, and page numbers Keep page breaks
HTML [ ]keep line breaks and hyphens Keep line numbers
EPLE /FE2 Keep text and background colors
jvu Keep bold, italic, and underlined text styles in plain text
Highlight low-confidence characters
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¢ In the toolbar that appears above the Text Pane on the right side, right-click and activate the settings
specified below:

Arial v (8 v A A" Q {-2) C
2 = = = = = =
B I u XX = = = k=B E =
Show Image Pane Only
Show Image and Text Panes
[ ]
sign-provides-smootherliguid-fiow]] Show Text Pane Only

mpletely-lubricated-and-cooled byt v | Highlight Low-Confidence Characters

nifold-pemitz-an-extemal-flush-liqui D
iids and lubrication for lowrlubricty {¥.1_2now Non-Printable Characters

W'SEEB'Prﬂﬂde'd':'”ble'n'umd Options...

a_accurac.antirmim uhricatinn wa - T

2. Configuring Microsoft Word

2.1.  View table gridlines

Insert a table into a new document (Insert -> Table) or select any table in an existing document, put the
cursor inside the table and then switch to Table Tools — Layout ribbon tab. View Gridlines option must be
activated. This will allow you to detect invisible table borders in the future.

Design Layout

: el : o i
R [ S Ser SH
Select | View |Properties | Delete Insert  Insert Insert Insert

- Gridlines - Above Below Left Right
Table Rows & Columns

With this option activated, invisible table borders will be displayed using a thin dotted line as follows:
@

These thin dotted borders are not printed, so do not try to remove them. The customer will not see them, but
it will be easier for you to find and work with tables.

2.2.  View formatting marks (non-printable symbols)
Make sure that the option to display non-printable symbols is activated (Home tab, Paragraph group).
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Home kenu MeHw Insert Page Layout References Mailings Reviaw View
Arial Narrow 8 v AT AT Aav | &, = - iz - Nee
Paste f.Fnrmat Painter (B|Z U - e x X v-A- E=EE
Clipboard Font Paragraph

When this option is turned on, Microsoft Word displays various symbols as follows:

paragraph breaks T

line breaks -

section breaks s SECHON Break (Next PA0e) s

page breaks | e = | —

columnbreaks Column Bregk. <« ooveveies

tab characters -

end-of-cell

soft hyphens B0

some other symbols (space, non-breaking space,
etc.)

It should be remembered that your customer will not be able to see these symbols on printed pages and, in
most cases, on their screen, so you should not worry about this. However, when you see these symbols on
your screen, it will be much easier for you to perform formatting.

2.3.  View fields

Activate visibility of (automatic) fields in order to make it easy to locate such fragments as tables of
contents, page numbers, total pages and other automatically updated text.

To do this, switch to File tab (Word 2010+), click Options menu, and in the Word Options dialogue under
Advanced find the Field Shading setting and choose When Selected or Always as shown on the screenshot
below.
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c ?
Word Options G n

General "

Image Size and Quality Eﬂ Erochure.docx w
Display

D Discard editing data '
Praofing [] Do not compress images in file &
Save Set default target output to: | 220 ppi | »
Language Show document content

Advanced [] show background colors and images in Print Layout view

Customize Ribbon |:| Show text wrapped within the document window
D Show picture placeholders i

Show drawings and text boxes on screen

Add-Ins Show text animation

Show bookmarks

Show text boundaries

|:| Show crop marks

|:| Show field codes instead of their values

|Fie|dsﬂading: When selected | w Hi

|:| Use draft fant in Draft and Outline views

Quick Access Toolbar

Trust Center

Mame: | Courier New
Size 10

Font Substitution...

Display
Show this number of Recent Documents: 25 = (7
Show measurements in units of: Inches v

Style area pane width in Draft and Qutline views: | 0"

D Show pixels for HTML features

Show all windows in the Taskbar

Show shorteut keys in ScreenTips v

Remember that the grey shading of fields will not be displayed on printed pages, so do not try to clear this
shading. To make sure that you are dealing with a field and not shaded text, you can simply right-click it — if
the context menu contains Update Field menu item, then this is an updatable field and not shaded text.
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1l. Workflow

Here is the recommended workflow diagram. | would recommend you to follow it until you have experience
with each step of the process, so that you can work out your own unique workflow.

Note:

For scanned PDFs, you can improve image quality using Image Editor. This must be
done for each page before Step 2. Useful tools include Brightness and Contrast,
Deskew, Correct Trapezoid Distortion, Straighten Text Lines, etc.

1. Import document into Finereader

L _C i_ JE U,

2. Define structure and recognize each
page

Notes:

For simple layouts, you can do page analysis automatically to get faster results.
For tables, mark a table area and recognize it automatically before correcting.
Re-recognize modified areas such as tables.

- low-confidence characters
- spelling errors

3. Check for recognition issues in
Finereader

[ _,_i_ [

4. Save Document / Save Selected Pages

Notes:
If some pages need to be skipped, either delete them from Pages panel or Shift-select
pages you want to convert and then use Save Selected Pages command.

Check and fix
- low-confidence characters (highlighted)
- spelling mistakes

5. Check text recognition errors in
Microsoft Word

,,,,,,,,,,,,,,,% ,,,,,,,,,,,,, -

6. Automatically fix / check for
formatting issues in Microsoft Word

6.1. TransTools - Unbreaker
- Remove wrong paragraph breaks/line breaks

6.2. TransTools — Document Cleaner — Autoformat / Quick Actions

- Fix paragraphs with font formatting variations.

- Remove frames.

- Identify textboxes and selectively move them into main story
- Replace tab characters between words with spaces

- Convert wrong tables of contents to text

- Other changes

6.3. TransTools — Document Cleaner — Tag Cleaner
- Remove redundant tags.

\ 4 - Set headers / footers - Check bold, italic, underline
- Merge multi-page tables against PDF
7. Manually format Word document - Fix incorrect numbering in numbered lists - Check text color and background
- Check for merge paragraphs and split them if  colors

appropriate - Check paragraph alignment,
- Put text back into columns where appropriate  indentation, spacing

Option 1: Overlay textboxes on top of images.

Option 2: Translate text in TransPDF or PDF editor, correct, paste into final Word
document as an image.

Option 3: Overlay text areas over image area in Finereader, translate in separate

\

8. Handle images containing tags

- Create to-do list for post-checking: checking of textboxes, updating tables of
contents, segmentation on tab characters.
- Import, check for tags and incorrect segmentation, fix and re-import if appropriate

9. Translate

[ _,i_ - _C

10. Pre-flight check of translated
document

- Visual check against PDF
- Resize textboxes and table rows with partially invisible text
- Update tables of contents, etc.

TransTools — Useful tools for every translator
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1. Step 1 - Import document into Finereader

After loading a new document into Finereader, before you start the recognition process, always check that
the recognition language(s) is (are) selected properly. It is possible to select multiple languages.

1)/4 + @1 Recognize | English W ™

For scanned pages that have inadequate visual quality or if you see a lot of low-confidence characters after
recognizing a page, you can improve image quality using Image Editor:

PAGES X | B Editimage [ Save Page

EI -i- 'f:} f:’,' ses [E&Pxecugnizepage E-:.Anal}-zepage

This must be done before you mark recognition areas on the page, since all areas will be cleared from the
page after it has been edited. Useful tools in the Image Editor include Brightness and Contrast, Deskew,
Correct Trapezoid Distortion and Straighten Text Lines. Read Finereader Reference Documentation for
more information (for Finereader 15, see https://help.abbyy.com/en-
us/finereader/15/user_guide/adjustimage).

2. Step 2 — Define structure and recognize each page
There are two objectives when you convert a PDF document for further translation:

1. minimize the document layout issues as much as possible so that the document does not fall apart
during text expansion or shrinking as a result of translation or editing,
2. make the document suitable for translation inside your CAT tool

Marking recognition areas manually helps you meet these objectives, preventing a number of conversion
issues.

There are four primary types of recognition areas: text, picture, background picture and table. Three of them
— text, picture and table — are heavily used for manual area definition:

] Text Text area
il Picture Picture area

53] Table Table area

To mark a specific recognition area, choose the area type on the toolbar, and then mark this area on the
current page:

TransTools — Useful tools for every translator www.translatortools.net
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E’- Edit Image [EISEVE Page k Select "ﬂ Hand Tool [; Delete I_{_*IJ
[@1 Recognize Page |\ Analyze Page ET] Text E,g] Picture EE Table

15 Frame
Plunger Pump

Standard 6 6 0
Model
Stainless Steel
Model 66 1D
5S Flushed
by 661C
FEATURES

Superior Design SPECIFICATIONS U.5. Measura Metric Measure

vll Triplex pluniger design provides smacther liquid flaw
plax plung @ P q <N -

)y -Fackings ane complesaly Tubncated and Sookd by e liquid being ~~ S b S B 710 210 Bar
A00t {Tie 2

F'I'E'BBLTE REI‘DE

rped —_— !
! & Special ported maniald parmits an exiernal flush iguid providing coal- Ié'!_f':'r"em"' E' R'a"ﬂ‘* - |c°de':1$g='ﬂr;?; ';H‘:"}deﬂ 11':'29"‘;:3::;
1 ing far hi-bemp liquids and lubncaton for low ubriaty iquids Bore T ——— 78T N 120 Fm)
1 #_Lubticated | o-Pressure Seals proede dovble peatecban ageinst. _ o _ - - _ e - 3T -
wxiwm ek ge Crarkease Capacity ... 42 az (1.261L)
# Oil bath crankcase assunes aptimum Iubricaton Masimuen Liquid Tempemllfe _160°F [Fi*c)
» Close tnierance cancentricity of tha caramic plunger offers perfect Abowe 130F call AT PUMFS for ket corditions. and elastiomer iscommendatons
alignment and maximizes seal life nlet Ports (2} .. . 34" NFTF (34" NPTF)
. Flushing Ports (2 (6611 ... 1" NPTF (1/8" NPTF}

Different area types are used for different purposes:

Text — one text column (standard appearance of text in a document) or several text columns similar to a
newspaper or magazine (text from the end of one column flows into the beginning of the second column,

etc.)
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Modularization

A Proction snd Ecomoen i Construction Techekga for Proces Systowns b fae Ovembel.
Prtrow bemiinl Cos Frowessag, and O Refinag badustry

I cepmaz mgpen s

( Bopinreving: vd dentn e v evered uer o e
i

2 Pt v v i Prgraee

Regular text (one column) Multi-column text flowing from one column into
another like in a newspaper

Picture — regular graphical image, including an image containing many text labels
Table
a) simple table structure with columns and rows (including a table with invisible borders)

ITEM PART NUMBER DESCRIPTION QTY
660 MATL 661D MATL

2 30067 STL 30067 STL Key (M8x7.5x25) 1
3 92519 STZP 92538 S Screw, HHC Sems (M6x16) 8
125824 STCPR —_- - Screw, HHC Sems (M6x16) 8

8 43496 AL 43496 AL Cover, Bearing 2
9 815281 FBR 815281 FBR Split Shim, Bearing Cover, 2 Pc. 2
—_ - 814800 S Split Shim, Bearing Cover, 2 Pc. 2

10 11340 NBR 11340 NBR 0O-Ring, Bearing Case - 70D 2
11 43495 NBR 43495 NBR Seal, Oil, Crankshaft - 70D 2
15 39060 STL 39060 STL Bearing, Roller 2
20 48600 TNM 48600 TNM Rod Assy, Connecting [11/00] 3
25 43494 FCM 43494 FCM Crankshaft - Dual End 1

b) complex table structure (text does not exactly look like a table, but it resembles a grid in which text in one
column is logically linked to text in another column)

TransTools — Useful tools for every translator www.translatortools.net
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15 Frame
Plunger Pump

Standard 6 6 0
Model
Stainless Steel 6 6 1 D
Model
SS Flushed 6 6 1 c
Model

A table is a perfect area type. Text which is enclosed into such an area will always preserve its layout
during translation, even if it expands too much. So, if it is difficult for you to determine what area

type must be used, you can simply choose a table.
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In order to define recognition areas on a page, you should use your imagination and split the page into
horizontal bands that occupy the entire width of the page. Each band should represent a logical block of
information.

3
A=
15 Frame
Plunger Pump

e 660
NG )
2o 661C

FEATURES
?wﬂwh“_ - SPECIFICATIONS LS Masmrs Wiz Vaaase
Trigims phunger cemgpn provices, enoofm: 3
- e by g bming Floa =1 GPU L
fulblimry Feansca ROGE oo 400 o 3000 51 7 2 H10 Barj
. - - o :uﬁ_nw_...Jhnnd“n::Dg FMT‘EEM';:I
g ot hidare Bgukdn a0 LETCEon for bw habriciy lcuice. — e " i
* Lubricaisd Lo-Pamrs Seals 3nvide oowbls prscion s e X e
. ::: [ 8 [ —— S Al (1]
TRRACAES MGG JINT L bEnoaor. L R T | R —— AT =
e (e karmnes L ey parfect Maen o
alignTe Snd raTUEs aeal i, Lo H =T R R " HPTF)
Flaghing Fons |2 PE1C) e e B RPTT A METF)
Cuality Materabs Ciacw—gs Por Lo 113" WPTF A" HPTF]
« Peadimian design 304 snd M E Snrkas ptesll valvel 554 B0 508 [ Y L T — Lhra Soa|
harcerss and polened o ulimas MEINg M Sderces walve . I O e 148" Lol
# Drors o Cuphic Sainkam Sies Tarfoll sre n7ong sad coroman egh Ad b 153 kgl
= Corsmorm .. AL SR B " (4 350 330 B350
* Soacai Eoit crarEs plungsm rrabe S Mo
PrT=i B AR LU RS B TR s, ﬂ..._..._ _______ 51 GPM
" formaimed, CAT PP ssclnie, v-Packings ofar Amgl 100 iz XKD P51 i i 2I0BAR]
sarioirincs 512 aal Me. S PRSP e e 5 i 00 PSR [T e
* D CAE SSTily ST TRR-CEES F#2 w04 0 high ETergt, mismur [ R —— ] ) o W PR
waight 533 precacr Thrnce o,
 Chvosm-racly crankahafl gves Lnmsichad srsagl snd mrfsce ELECTRIC HORSEPOWER REQLNREMENTS
& OVEIRCED CTNT LI ESAINGL Wit AN O ASIG SNy AN FLOWY PRCSSURT WOTOR PULLEY SI2E
e Pl Psl PSI | Ling 1735 APM Bomr &
Easy Mainlenance By = P g T DD Pump Pullsy
= Wat-uad i BErwCEd wifCL BRISTTE CIBNACIEE, MECLnng lan [y LeR LeR LeR PR Flay
e oo | | s [ 1 [T
& ket rel dischowga sl for 1iia ] 1%T REE] DB 143 [
withow cinlurhing piong. A e AZ4 154 AR 1388 73
[y S — m'-:h“-d [re———
MCLOG TEMMErarcs coa S -
o i B .o L
i Pl B, it o P = [
A e s Sl & wamanic S, e L T S
b ey ey sy we devae | sl e, nifely ekl B akow b [E T Soow Pt 00 = Pl e L0
radal moak ek dties sl il b prvaar ey e i b e b [ IR RLLLET W B PR i AR
T N L "L —
e " i e T

“Cusfomer confidence B onr grembesd aue™

(above, the horizontal bands into which the document is split are shown in different colours)
The horizontal bands must be defined in such a way that each band has one of the following layouts:

1. A band that consists of a single text area

Modularization

ZAHEER I. MALIK and RONALD D. KEY
The Pro-Quip Corporation
A Subsidiary of Linde AG
Tulsa, Oklahoma

A Practical and Economical Construction Technique for Process Systems in the Chemical,
Petrochemical, Gas Processing, and Oil Refining Industry.
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2. A band that consists of a single picture area

3. A band that consists of a single table area

ITEM PART NUMBER
G660 MATL 661D
2 J00e7  STL 20067
5 92519 STZP 92338
125824
5 43405
o B15281
10 11340
1 43405 40
15 20060 Q05
20 43800 THM 43600
25 CN 43484
3 828710
32 432
32 14177
v 2241
38 28
40 92542
48 25625

DESCRIPTION
MATL
ST Ky (MBx 7 5x25)
5 Screw, HHC Sems (Mix16)

Rod Assy, Connecting [11/00]
- Dnal End
Cap weFoam Gasket

Screw, H (M)
Plug. Drain (14 x18B5P)

(=)
=
-

=5 L b P P e B P o OO -

-y o oy e

www.translatortools.net

4. A band that consists of several text columns located next to each other, where the text flows from one
column to the next, i.e. after reading text at the bottom of one column, you continue reading from the
top of the next column

1

Die cast aluminum crankcase means
high strength, lightweight, and excellant
tolerance control.

Crversized crankehaft bearings provide ex-
tended bearing life and pump parformanca.
Chrome-moly erankshaft provides
unmatched strength and surface hard-
ness for long life.

Matched oversized THM connecting
rods noted for suparior tensila strangth
and beanng quality.

Special stainlese stecl plunger reds with

high strength crossheads for longevity
and cormosion resistance.

The stainless stesl slinger provides
back-up protection for the crankcass
saal, keeping pumped liquids out of the
crankcasa.

Special concentric, high-density, polished,
solid ceramic plungers provide a true wear
surface and extanded seal life.
Manifolds are a high tensile strength
bronze or Duplex stainless stesl for long
term, continuows duty and corrosion
resistance.

100% wet seal design adds to service life
by allowing pumped liquids to cocl and
lubricate on both sides.

TransTools — Useful tools for every translator

10 Stainkess steel valves, seats and springs
provide corrosion-resistance, ultimate
seating and extended lifa.

11 Specially formulated, CAT PUMP exclu-
sive, V-Packings offer unmatched
performance and seal life.

12 Crossheads are 3680° supported for
uncompromising alignment.

13 Optional special ported Flushed Manifold
permits external flush for lubricating and
cooling seals when pumping liguids such
as O water, Hi-Temp or low lubricity.
(Mot shown).

www.translatortools.net
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ABSTRACT Unfortunately, the space available for the installation of new

The following paper outlines the aspects of using the units is still limited as most existing facilities have

modular construction concept Each point is detailed from a established and fully developed plot areas, thereby creating a
general perspective so that it may be applied to any industry. challenge for both the client and the engineering contractor.

Major points discussed include engineering, design,
equipment size, type, and instrumentation.

Pro-Quip recognized the need for operating and
maintenance accessibility combined with the challenge of
limited plot space and over the years has endeavored to
change the image of the modularized process units by
developing modular design concepts in such manner that
safety, maintenance and ease of operation are given prime
consideration. In this concept modular construction is not
simply putting the most in the least space, but involves a
sophisticated art requiring special expertise to engineer,
design and fabricate process facilities compatible with
facility operator needs.

INTRODUCTION

Over the years the notion of modularized processing units
invariably has conjured up images of equipment packed into
the smallest possible area with little concern for the
necessary access for safety. proper operation, and
maintenance of the unit. These concemns, which more often
than not are justified, have been further perpetuated over the
years by many skid fabricators who, in their efforts to
provide low-cost processing units for installation in the
limited space often available, have built them in just such
fashion.

Modularized construction has many positive aspects to
consider. The modules contain the equipment, piping, heat
tracing, electrical instrumentation systems, specialized

5. A band that consists of several columns including text area(s), picture area(s) and/or table area(s). The
difference from section 4 is the following: besides text, a column may contain image(s), table(s) or both.

FEATURES
Supenior Design SPECIFICATIONS U.5. Measure Metric Measure

# Trplex plunger design provides smoother Equid flow.

# -Packings are completely lubricated and cooled by the liquid being ;rz"ic ) 1.51?.1 I_S;Jr:
pummp=d. = ca
# Special ported manifold permits an external flush liquid providing cool- :'I:ert‘Pres_ +,.;‘:.;‘3,':
ing for hi-emp liquids and lubrication for low lubricity liquids. '-:cr\; o 120 ."ml' 1
# Lubricated Lo-Pressure Seals provide double protection against Stoke. (30 mm)
T al leakage. ) Crankcase Capacity ............. 1.26 L)
# Qil bath crankcase assures optimum lubrication. ToeratuTe (T1°C)
# Close tolerance concentricity of the ceramic plunger offers perfect for inie nmendations
alignment and maximizes seal life 34" NFTF)
e e
Quality Materials e
# Precision design 304 and 318 Stainkess steel valves and seats are {Either Side)

hardened and polished for uitmate seating and extended valve life
# Bronze or Duplex Stainless Steel manifolds are strong and comosion =
resistance. ... 16.28x
# Special concentric, high-density, polished. solid ceramic plungers Alternate Specifications
provide a true wear surface and extended seal Fe. -
» Specially formulated. CAT PUMP exclusive, V-Packings offer ;
unmatched performance and seal life

(30 mm)
(188 kg)
0447 (413.50x330x183.50 mm)

o+

# Die cast aluminum crankcase provides high strength. minimum =Pr‘13335*‘r1 _'_:jCI:J-.l:".’l
weight and precision tolerance control.
- E-"Ir':ll:-rr'e—ml:-l;.I crankshaft gives unmatched strength and swface ELECTRIC HORSEFPOWER REQU'REMENTS
Araness
® Owversized crankshaft bearings with greater loading capacity mean FLOW PRESSURE MOTOR PULLEY SIZE

longer bearing kfe.

Using 1725 RPM Motor &

Easy Maintenance 107 0.0 Pump Pulley
# Wet-end is easily serviced without entering crankcase. requiring less U5, J RFM Pulley
time and effort. GPM | LIM | 140 oD
# |nlet and discharge valve assemblies interchange for easier mantenance 0.0 a8 13.7

without disturbing piping. 8.0 24 12.4
# Preset packings mean no packing gland adjustment is necessary,
reducing maintenance costs. DETERMINING

THE PUMP R.P.M.

B warwins
All sysherrrs require bofh & primary pressure regulating device (e, reguiaior, unicader) and B o
& sECOROary prEssune satety relet device (e, pop-0T vaive, safety valve) Falune o DETERMINING Kator Py (o]
nstall such rEled devices Could FESUR I paTSOnal IRjury OF damagE to E pump of MOTOR PULLEY SIZE Purmg R.E M Y

sysiem componments. AT PUMPE does not assume any llabilty or responsibily for the

bom of 3 cuzteeers hign preszurs system. Gee compiete Drive Packages [incids: Fuleys, Selts, Hubs, Key] Tech Bulietn 002,

Fowbai 1o pump Servics Mesual e nepain proceduie, sddlional bechn kal information and pump wamanty.

6. A band that consists of a single table area, which contains nested tables inside its cells (this layout is
rare).

TransTools — Useful tools for every translator www.translatortools.net
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Examples of document recognition
Below you will find how several typical layout examples can be split into horizontal bands and areas:

1. Example1

M PsS

15 Frame
Plunger Pump

Reser™ 660
waese | 661D

Model c
FEATURES
S”TP“:“"E'“'F:E s e e SPECIFICATIONS | us v Wi Memsurs
= Triple plunger desipn provides smopther Hauid fiow: :
= -Fackisgs ans compietesy hebricaed and cogked By e Squid being e — ——
pumped = " T
= Hpacial poried mantol] permis s exteeral fush bouid providing oool —%ﬁ‘m' Rurge F"”ﬁmﬁ IF“‘:?&?&':’-
ireg for hi-deng B and iusrication for ke lubricty luds e Y — ATt
& Lubeicaiiod Le-Pressun: Seak provice deubie prolecion against T T £30 mmh
axiamal kikige [ rarkcass [a0a oy ez TR L5
& Ol Balh crankease dsEuses apimum [ubnsalos [ Flaxinrus Lo Tamgwalus BT (i)
& Close lokiases comcenincly of he cerame plungar o m perlac AT TIF 3 TET PO TR v Ve i AR e e v a
algnment nd mecmoss sl e TP P, T HETE Ll METEY
Flushing Parts 121 $881CH 15" MFTF FLE" MPTFS
Quality Matariats Titecha s Poits (21 T HPTF i MFTEY
& Prectsion design 302 and 316 Bisinkss shedl vakes and seals ane Puliery Mourfang Eihar o {ERhar Sace)|
Bardened and polished lof oiraie ssaling and exended ok ik [ TraF Mmesiar TTET T m=l
& Hrofes of Dupkis Slain ke Sl manfolds am sreng and Mininhi A4 e RELTA
Pkl cw MmN Sk 5. 281258 64T | |41 3 500 330w 183 .50 mmy
# Spscal mnncenbic, high-densty, poished, solid cimmic plungers ANEmaLE SHEﬁEﬁMB
provide 8 mae weer surtace and extended seal e Floaar B | T 1
= Specialy ormulsted, CAT FUMP sxclusive, -Fackings offer Prasmairn fame 100 s SO P 1T tn 210 BARY
wnmaiched performance and seal e Trin® Framssrs Maran 5 =035 I +4]
= Die caet sluminum caankcase provides high sirenglh, minimum Bl — T
wakght and precsion ke meoe conal
® Chroma-maly emrkshafl Sives Wmalches sirangih and surfsze ELECTRIC HORSEPOWER REQUIREMENTS
Pardnss
& Creinfiilind cranshsl biarisgs wilh §asar Redng tapd ity Mok FLOW PRESSLIRE MOTOR PULLEY BIZE
lorgen bty [ P& | PEI | PBI | using 1735 FPM Motar &
Easy Maintenance e | 500 3000 10" 6.5 Fump Puiley
» Wiet-and insanily serviced Wihout sntering crankcese. muining Iees 1.8 BAR | BAR | BAA AFM iy
fme s fforl SR | L 144 LTS 210 alli]
= Iniet and discharge vake assembles imerchange lor saser mamenances o0 | 38 | 137 172 06 1428 B
withLt distarbing pining 2.3 34 124 154 185 1226 7.3
= Presel packings mean ne packing gland sdpusiment s neosssary,
FRILENY MmN okl DETERMIMIG Ruisd G FM - Deaisd GEM
THE PUMP R.PAL Ralad R P M “Desirea R M
0 WARNING == MR | m | e
Al aprters requey bt 8 sy prewees regEtng drece e g sdeoer ane TS FEGUSRED WP i) K F: Reguind
& SO preRE Rl e e | B, pop-aft vk, mrety vale). Falas DETERMINNG iy Pules OO = | EamaPalw DD
irmiall mch e’ devices could result in penorsl iy o demege io e peTp o i MOTOR PULLEY SIZE Pump AR Mo R P M
mpniaT cormaarents. CAT FLWPS dom ol sssurs sy isbilly o nepoesibily or e [ e ——— ——— —
opansiion of & cawiorse s bgh prewssns woiee. a1 i ek e o M SRR wwp:h“wwﬂu’r]

| “Customer confidence is our greatest asser™ |

This example uses the following types of bands: 2 (single picture area), 3 (complex table with one picture
cell and merged cells), 5 (several columns with text and table areas), 1 (single text area).

In the first table area the pump’s photo is placed inside a single cell, and Treat selected cells as picture is
specified in the Area Properties of the cell.

TransTools — Useful tools for every translator www.translatortools.net
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15 Frame
Plunger Pump

Standard 660
Model
Stainless Steel m
Model
SS Flushed 661c
Model

FEATURES

Superlor Design SPECIFICATIONS U.5. Measurs Metric Maasure

# Triplex plunger design provides smoother liguid flow.

® V-Packings are completely lubricated and cooled by the liquid being ;Iri:sure Range RERES lDDtn1 0 C’;g} Wl SE LBJI:;
pumped. 7% | |Pressure Range..... 3000

# Special ported manifold permits an external flush liquid providing coolk IRFILE':dPressure I3angs FIDWE:: Luzgoﬁgi: :FIWdEﬁ E;;g::;
mg I'ar hi-teamp Ilqulds and Iuhrlcallon for low lubricity Ilqulds B T 120 )

Areatype: | (A=) sk L3 #£1 |+ orientation: Direction of CIK text:
Language: Default Print type:
I Treat selected cells as picture I Inversion: Apply to:  |Selected cells

Area Properties | Image Froperties

In the two-column band shown above (under Specifications heading) several table areas are used instead of
a single table because column widths in different parts are different.

After you mark a table area right-click it and choose Recognize. Most of the time, Finereader splits a table
area into cells correctly. If this is done incorrectly, you should correct the results by using the table toolbar
which appears above the table. This toolbar allows you to divide a table into rows and columns by inserting
or removing separators and to merge selected cells. You can also split an incorrectly merged cell using

Split Cells command in the right-click menu.
| |

15 Frame
Plunger Pump

Standard 6 60
Model

Stainless Steel W
Model

SS Flushed 661c
Model Y

-EATURES Iy |55 HE &5 ] REH R

If Finereader did a very poor job, select the entire table area and press Delete key, then re-define the table
area, select it and use the Table Toolbar to split the table into rows and columns.

Once you make any changes to the table structure, do not forget to re-recognize the area (right-click and
choose Recognize command), otherwise some text will not be converted.

TransTools — Useful tools for every translator www.translatortools.net
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2. Example 2
. PARTS LIST o
ITEM FART NUMBER DESCRIFTION amr
&G0 |MATL | &B1D0 [MATL
Fi 300a7 | 511 3067 | STL Wy (AANT Suga] 7
T A | BT TIE [ & Brcroaw. FFIC Garra 1S 181
123024 | STCP R —_] = Eorea AHC Samo Sy 181
a s | AL AZ40E | AL Coear. Saarna
] EIEN EUESET | Pae Bl Shim Baarne Cowe 2 Po
== BB | & ok Bhire. Eontra Couer 3 Pz
1] Ti3& | RER TI340 | RER -HincL Saaing Cace -
i DG | HER 43995 | HER Huil GA. Criskahait - 700
iE] 06 | ST 3080 | ETL Esmtrea. Aok
m =0 | THM G0 | THA Fod Rawe. Cosrmesuna [T1001
il G ] oA | Tow Crarbatal - Dl £
L) o | = T | — o, Dl L TG SR T
] =01 | AEG 01 | ABS T 4 F lin 1
] T | HER 17T | HER [o T T T o] 1
1y BEa [ — Bl | — [N LR e il
kL T | HER TS | HER Tk, T L e - I T
a T | BTaF EFC N Tonew, P Berme (e 1 ]
EFLECEN Tl == F o e T ) d
L] el Bl Lo b L Fiua. i (1« TH T
L] e b I LI TaTT0 | RO T-Fing, Oeain Bleg - 100 T
L] THE | AL T | AL Tael, Baar T
Hil T | RO AW [ RO Wiz Faar Corear- 100
= TI=AT1 | AL TisA71 | AL Crankcasa (ncds: 541
=4 IT4E8 | 5 ATA=ZE | 5 Pin. Guids
£ &EA | PO AMG24 | PO Pan. Od
= anar [Ca ASOT |CH Pin. Craosshesd
= W | GRE = Finger, Long
= = JET [ EEAE Rl Plorer. Sharl TS0
B TR | BTCEE [FL Viaahae_Heal
i) S | RER A0 | RER Eeml 4 Crashrwss - GO0
] CECH F [E N Srai, BTl
L] Co kil AEE |6 VWashe. Fevdvk
2] 5w | BE B0 | 55 Braoar. Pl
i) 0N B FEC Thas o P 11
" == TEET | 55 o _Puuain Fonrest 0T I0
1 W | PIFE T00% [PITE EackAir-Rira. P er R ret
ol TI6 | HER Tida0 | HER T A, Plarar At s - SO0
ATy | FEW Taiey | Frd [ o, Frwger reame - Tl
& A | Eroed FRT [ EPOM | o, Fronger Redaner - TOLF T
) L2 L N el AT | 55 Taanket, Piargar Relsner ]
] == LIRS T, PRinger (R k]
T | & = = iz T : ]
[ o I e WIS | P Tatare: Seal J-oc RTCET ]
101 TR | — o | — W<k, Lorg Tab E
[ T | RO AWTT | ROR Tl LPh wotr o 3
a0 | Fem +oe! | FeM Eoal LPS waS-500
FOI0Nd | TS FOrEd | BETA Saal LS wS5-So0
120 [T T EEF I T Cava. Sanl 0T0E1
121 147E2 | HER Jaraz | HER O-Rinz. Sasl Case - TOO
Ta7ar | Fem T7raF | PP C-finn Saw Case - 190
W 450 | Eoned & 0 | Croud Ciivin Saw Case
fF] 13918 | BE AW |PTFE [ RN Tl
T oI NG FE ol EAS Wradarn
S | Frw oxg | Fru VRachia
T2E T BB ELL LN ET) Rl pher, b
fEL] s | BECR ELECFE L) Fim. Iriel Cod WP T
Y Zhan [ FITE N | FITE Back-ue-Hirn_Besl
T o | HER T | HER TN, Seal - D
EEE A LW [ e TR e - 0
& e | Eroed F T | Ero CrmAD. es - T
T T |8 LT |55 Ha
[ Lkl ] AT | 5% T
[T [ rd 5 EEDE | ] Tina
168 &aEd | PunE A:34 | Pvor Matnirar. Soriso
172 1T31T | HER 1Talr | HER O-Rina vake Pus - 3000
FiEST | FeM Trear | Fes Crffinn. Uk Pia - 000
W 45707 | Eeoe & 0T | Erou Crifinn. Lake Pin - 700
i) = ATZAT | 55 Pz vawe
185 AEATE | R ABTAD | S50 Faad Mantan
== #3334 | 5800 Fawa Mandzid Fuahed (18- FLabing Per] 8510 On
L P I T L e TR AT L]
Tar TIEl | BTGP A T [ Cockwashar W10 a
ELT) il E ] T Hues (W01 ]
pLi] =T VR | WY Probecio: Gha¥ w e Gerawe
== FaTedd | AF Prosasir Ghak w Tis 98 Sovews
po] Xeod | S1eF W | S1aE [T AT
0 X | FI2E 2T | FI2E LT, s Aoy
o | SR il ALY, Rad (A Ted O Nesetaes]
L T T | iy 77U A JEm i Packages. Teah B ]
— — - |

This example uses the following types of bands: 1 (single text area), 3 (simple table area).
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“WECEL S0, 1 - 120 'I jlﬂ.l! s 11 ] .
FRICEL B O ST - 1 50 ) R0 HET| _:;:

- BT . MRIDEL 1 A - 530 (T .8 300

Models 660, G610, 6610

1 D cast aluminum eramkenis maans | |8 The slainkess slesl alingsr provicdes | |10 Stinkss siesl valves, seils snd sgring
high stengif. kghtweight, and exoellent back-up peotection for the orankoase provide pomosion-resistance, ulmate
bivano cortrel sod, Kisping purngd lourss oul of e siating and sxmircad i,

2 Dweeszed orankshall bosrings provice u smnkiase 11 Epecially formulaled, CAT PUMFP gsolu
tencic] bearing life and puemp performancs T Speasl concening, high-censty, poliehes, sive, W-Packings oflss unmatched

8 Chromae-mely erankshafl prevides sobdl Conaic PIUNGErs Drewite a Mo widr pericrmance and seal I
urmalchad srength srcl sorince haed- suniaee and exended sedl K. 12 Crosaheads are 1807 supported far
rezgas for kong |, B Mamifclds ae & high fensiks strength UNOCHTIENoATH irg lignmee

d  Waiched oversized THM connecling Deonze of Cophin siiniss sioel for ong 13 Jphonal specal poried Flushed Maniold
Feseth Pl dor depniior taisde aliagth term. cendimious Saly and cormeion eiirals anli®l Mok by hiBfcakivg and
prd Emmeng quality AN, cnalng wanle when pumpang b eds mach

B Gpecial stairkics seel plungar pods wit | [ B 100% wel saal design adds 1o sendce e & DI water, Hi-Temp or kow lubrioity.
e ottt || v allcswing sumpedt bquids o cood and || {hict shawni
Bl COTBLIN RSt ubewain on boih B

World Headguarters 1 ; : GI.T PUMPS [ULK}LTD,

CAT PUMFS S e e T

1551 < 34sh Lane M.E. Minmaapodis, MN 55449 - 4334 Prors P i 1263 G000 — P dd | 5w
Phes [T4%) T80-5440 — FAX [T83) Ta0-2058 / #-rf aievicupere

el lechiuppontd Gt jo. com

WA A TS ST
Internabional inguiries
FAM (TE3) THE-43 -
-l infaaleadd Grlparngs com B S R A

P B 10 Py O D09

=

This example uses the following types of bands: 2 (single picture area), 1 (single text area), 2 (single picture
area), 4 (multi-column text), 3 (table with one image cell) and 1 (single text area).
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4. Example 4
a ToraL esp Russie
4 KHARYAGA BIll DEVELOPMENT PROJECT #
Torau TECHNICAL QUERY XAPBArA
Contract No: 4600001201
Technical query No: RU-KHI-87-SLT-QUE-000052 Oisciphne. Work Unix:
HVA m
Tochnical quaery title: HVAC systom and derogation
s Name Job o e
2 [ongeee S— Engmeh R T 81212013
g Lead Procurement
8 Checkad by . — Engineer 8122013
[
E |Approved by ° IErqreenng Manage od 21272013
Response requested date:
Question:

Accocding 1o para 6.1 of GS EP HYA 208 All ouldoor ductwork shall be made of Stainless stesl AXSIS16L (Ca <

0.03% / Mo > 2.5%) continuously welded. Outdoor ducts shall be 3 mmn thick up 10 a width of 2,500 mm and 4 mm thick
abowe 2600 mm. As we were informed during the weekly management meesing on 4.08.13, Company had siready Ssued
'DER()GATICN in this respect but hadnt approved it yet

IF‘!mc advise us how o procaed: a) follow the GS requrements; b) follow the DERCGATION: ar ¢) put cur design an
HOLD until CEROGATION s approved

Campany's Response

« Up t3 300 mm: 0.6 mm

* Froen 301 to 500 men: 0.7 min

» Froe 501 to 900 mm: 0.8 min

+ Froey 901 to 1.200 mm: 1.0 mm

» From 1,201 to 1.400 mm: 1.2 mm
 From 1.401 to 3.000 mm: 1.5 mm
2 Transverse joints of Outdoor and Indoor Arr Ducts shall be made with flanges or continuousy weided depending on
poliutant and satety requirement

k) ENGINEER 1o follow the DEROGATION (not formally approved yet):
1. Rectangular Quedoor and indoor Alr Ducts (with length of straight pérts of ductwark not mane 2000 mm for guct width
froen 103 men 8nd Nol more 2500 mm for cuct wichth up o 801 mm) for system with static pressure up o 800 Pa shall be
fabricated of Stainkess Steel shaet thickness being a function of duct width:

Addit onal comments

Name Job Position Sgnature Dm0
S tasponse by S Senior HVAGC Enginesr -'| - 8272013
s ihecknd Sackage 283 Cdwezion 3
S hecked by Progct Ergneer
- Pachage 215 Extenton o 2 | {
ippeoved by - Morager - . 210 <

www.translatortools.net

This example uses the following types of bands: 3 (table area). In this table some cells are recognized as
images using Treat selected cells as picture option.

www.translatortools.net
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5. Example 5

Modularization

ZAHEER L MALIK sad RONALD D, KEY
e Pro-Ohvip Covporation
A Subsiary of Linde AG

A Practicsd snd Ecanomical Comtruction Technigae for Process Systems is the Chemical,
Petrochemical, Gas Processing, wnd Ol Refinisg Indastry,

I Phist Mandden Camtwnisn ws mwghaped i wy Frbrghere Brvemvery Urar buik by Pro Qg e Mk Ohewmend v Hhmawm, Tenen

ABSTRACT

RN B3, TP, B d Nt oe

The Salicartag paper oudises the sen of seing fw
module comstvetion povocpt Esch paet ts detubed fram 3
pescnd perpectve 43 that 1t xap Se aypied 1 sy (sdeutry
Myer poisy disemsel  iwlede exgiecting,  deege,

INTROOUCTION

Owver the poan the notioe of moddanzed procetinyg webn
brranaily hat conanl op leape of opspere! pakn) vés
fx swwlbest posseddz sees with (idhe coscors for e
socesmny acoess (or dafuly, pupw epwben enl

s corocras, which mare oficn
o, bave besn fexhas paywraiend vw fe
¥ il Sebrioatany who. te ther oiforts %
provide lom-caa praceceng sk Sx (raslaion i (b
fimited space efice wvadabiie, bove badt ther 1 jant wch
fateny

UnSianmaned . B e snadatibs 5o Pue bwaal ko, of 1w
stz o ail ledtod ® woot custing faclig lene
suadided %< Naly dockgod gt e, Cudn, Geaiag &
utiogs for bob e chem md b ong socreg comracne

ProQep mogeind #¢ smd M cpambg =
maeiesmee poves iy coedimd Wit (he hilbenge of
Naged pht xmcs 53d Ter Be pows b Exdwarcd o
charge the g of v oeadelariond (racess seis by
dovsdamag wodale doxga ocmocpt i mack mmeer the
Sy, (e vmnie wd cate of Wi WY v praw
coawdortue. |3 do coesept rodale commvon B oa
shnply peting (be reost ia e dea spoce, bt levolves &
sepfmatcaol mt sogering el mpotine b capaco,
Sudgn and Ddacws pocem facdiis scagaide wity
facd#y cporwne vocds

Moddutoed comrecioe b EaYy POARive BOOCE 1)
consadtr. The wdales comnn he opapared, ppag. hesl
acieg ckorky ImnrKauses narn. pectd ut

Copyightt Lingo BOC Process Plants LLC
A3 Fights Resoved

www.translatortools.net

This example uses the following types of bands: 1 (single text area), 2 (single picture area), 1 (single text
area), 4 (multi-column text), 1 (single text area).

After the document is divided into horizontal bands and the areas are defined in all pages that require
conversion, select these pages in the Pages Window, right-click and choose Recognize Pages.

Tips:

e To save time in pages which have a more standard layout, you can let Finereader determine areas
automatically rather than mark them manually. To do this, select such page(s) in the Pages Window
on the left side, right-click the page(s) and choose Recognize Pages. If recognition areas are defined
incorrectly or it will be necessary to make a lot of changes, simply select all the areas using the
Arrow tool, delete them with Delete key, then define the areas manually and recognize them.

TransTools — Useful tools for every translator
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e The text that repeats on every page (headers and footers) should be marked with areas only once,
skipping the repetitions on other pages. However, remember that a document may contain more than
one unique header and footer, i.e. there could be minor differences between headers and footers on
different pages.

e |If the document contains pictures with text written on them (text labels), one of the best options is to

recognize the entire picture as an image and then insert textboxes on top of it inside Microsoft Word
(see Step 8 below for more details on this and other image handling options).

3. Step 3 — Check for recognition issues in Finereader
During this step, check the following in the Text window on the right side:
e All areas have been recognized correctly.

e All low-confidence characters are correct:

technique- transfers: cosdy,

By default, low-confidence characters will be highlighted in turquoise colour if you previously
activated visibility of low-confidence characters in Finereader options as recommended in the
Prerequisites section.

e Potential spelling errors (with red underlines) are correct:

-pre-insulated- pi;+ng-

eI U iy [

You can also run Verify command to spell-check the recognized text:

Save - Editable copy v E E [a‘u‘erif}r E Il
‘E_;"ThisF'DFfiIecuntainsatertlayer Other + 22 pt,Bold, ltalic + Arial v 2 v A A
PDF recognition mode « A Style Editor B I g x° ) == = =
e Textis divided into paragraphs correctly:
PDF page Recognized text (note that 4 paragraphs were converted into
one)
Modularization Modularization

m MALIE and RONALD-DVKE Y- The Pro-OuipC orporation-A -Subs idiey of Linde:d G Tulsa, Oklahomay
ZAHEER 1. MALIK and RONALD D. KEY
The Pro-Quip Corporation
A Subsidiary of Linde AG
Tulsa, Oklahoma

TransTools — Useful tools for every translator www.translatortools.net
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This issue mostly occurs with text that does not span the entire width, for example with centred text.
To speed up checking, pay attention to paragraph break and line break symbols at the end of lines.
When you find a paragraph which was merged by Finereader by mistake, insert missing paragraph
breaks or line breaks if appropriate.

4. Step 4 — Save Document / Selected Pages

At this step, use File > Save As > Microsoft Word Document command from the main menu (if all pages
will be converted) or Save As > Microsoft Word Document from the right-click menu appearing after you
select specific pages in the Pages panel on the left side (if only specific pages selected in the Pages window
will be converted).

Use Ctrl key when selecting pages in the Pages window to select specific pages. If there are many pages and
some pages are not required, it is easier to delete them from Pages window using Delete... command in the
right-click menu.

5. Step 5 - Check text recognition errors in Microsoft Word

Open the generated Microsoft Word document side by side with the PDF and check low-confidence
characters (which will be highlighted in turquoise colour) and potential spelling errors.

6. Step 6 — Automatically fix / check for formatting issues in Microsoft Word

For this step, you will need to use Document Cleaner and Unbreaker tools available as part of TransTools
suite. If TransTools is not yet installed on your computer, install it using the installation program
downloaded from http://translatortools.net/downloads

6.1. Removing incorrect paragraph breaks and line breaks in the middle of sentences.

Often, Word documents converted with Finereader will contain paragraph breaks and line breaks in the
middle of sentences. Unless such breaks are removed before the document is imported into your CAT tool,
the text will be segmented incorrectly and you will have to spend time manually merging such segments,
placing the resulting tags into correct places in the translation, and removing them from the final document.
Incorrect breaks can be removed using Unbreaker tool.

To run Unbreaker, click Unbreaker button on TransTools ribbon tab.

TransTools+ | TransTools | & a

@ % O N | 5,-? A-d A{/ v (1% & Non-breaking Space Checker ._aﬂ
+I\ ' d=
- = N P4 Language Check & .
TransTools CAT Hide / Document Remove Unbreaker | Correctomatic Quotation Dual-language | Miscellaneous

- Software* Unhide Text | Cleaner Excessive Spaces - Magic 2% Add QA Phrase Assistant
All commands CAT Formatting Quality Assurance Crual Language
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=  [Easy-Maintenan

Unbreaker

Remove incorrect paragraph and/or line breaks
Scope

(% Entire document (™ Selection

1. Click to search for incorrect breaks
Main options

Iv Incorrect paragraph breaks [+ Incorrect line breaks

2. Check the breaks to be deleted

Manugf correction I.ﬁub}maﬁc correction/highlighting ] Extra options. |. ]

Search (click to search in active document) ‘

gorrect [ uncertain breaks found: Eg DD I

Standard-§-Model

T Show al

Pulley-§-0.D.
..ats and springs*yprovide corrosi...
.. lushed Manifold - 9-permits externa...
O ...r MM 55449-4324-9-Phone (763) 780... Paragr.
O ... (7a3) 780-2953-9-e-mail: techsup... Paragr.
O ...Church Crookham=9-FLEET, Hampshir ... Paraar. j
Preview: Total: 17, uncertain: 3

Context: Standard -§-Model

Action
Highlight certain corrected breaks in:

Yellow - I:‘
Red - .

Correct Decument ‘

Close

Highlight uncertain corrected breaks in:

|
3. Finally, click to remove checked
breaks

|

i+ Wat-and in aasily sarassd-withaot-antarina-nrankrass samirinndsas fima-a nd-sfine T

6.2.

Document reformatting and finding key issues.

To perform initial processing of the Word document, use the Autoformat command in Document Cleaner
tool (http://www.translatortools.net/docs/transtools/doccleaner).

TransTools= | TransTools | & e
@ % BN, | %z A-d X g (1%t iee Non-breaking Space Checker ‘_Hﬂ
+} % s
* IO A4 Language Check & .
TransToals CAT Hide / Document] Remove Unbreaker | Correctomatic Quotation Dual-lLanguage | Miscellaneous
- Software ~  Unhide Text | Cleaner |Excessive Spaces - Magic 2 Add QA Phrase Assistant s
All commands CAT Formatting Quality Assurance Dual Language
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Once you open Document Cleaner dialogue, switch to Autoformat tab:

Document Cleaner

Tag Cleaner Autoformat Other Tools

x|

The commands below fix @ number of issues in documents created by OCR. f FDF

conversion tools and prepare the document for further manual formatting.

Text formatting

-

EHighIight paragraphs formatted using several different fonts, font sizes
ior font colors

[™ Use single paragraph line spacing

|— Highlight tables of contents (to identify problems with text being turned
into a Table of Contents by mistake)

||':|

quoise

L*

[ pomava amnhe narsaranhe

Fs
—

/1 If you process an image POF document in your OCR. program, it may
sometimes apply several different fonts, font sizes or font colors in the
same paragraph. In your CAT program, such formatting variations will
show as tags. This option searches the document for paragraphs with
different fonts, font sizes or font colors and highlights them in a selected

Run one command. .. Run selected commands

=l

? | Profile: IDEfauIt vI Load | Save |F‘.emuue|

Close

Below, you need to check the boxes for the actions that you want to apply to the current document, and also
configure additional settings of these actions (see below). All Autoformat actions are explained below:

EHighIight paragraphs formatted using several different fonts, font sizes
ior font colors

v

ﬂ

Highlight colar: Yellow

Highlight paragraphs formatted using
several different fonts, font sizes or font
colours

This action applies colour highlighting to the
paragraphs that contain text of varying font
size, font colour or font name, e.g. when one
word is 9 pt. while the rest of the paragraph is
10 pt. This issue is common during
recognition or conversion of PDFs and
scanned documents. When such paragraphs
are imported into a CAT tool, they will
contain tags due to changes in formatting.

It is recommended to activate this action.
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Use single paragraph line spacing (for all

[w ize single paragraph line spacing
paragraphs)

This action applies single line spacing to all
paragraphs.

It is recommended to activate this option to
speed up further formatting of the document.

i~ EHighIight tables of contents (to identify problems with text being thnedE Apply colour hlgh“ghtmg to all automatic
iinto a Table of Contents by mistake) tables of contents (to detect fragments of

Highlight color: Turguoise j text which was converted into a table of
contents by mistake).

Sometimes Finereader can erroneously detect
a certain fragment of text as a table of
contents (TOC). Most of the time a TOC will
not be imported into a CAT tool, so you will
not even see such text inside your CAT tool
and will discover the non-translated text too
late. Also, if document fields are updated
(which can happen in Word automatically, or
upon your instruction), the textual contents of
such TOC will be lost.

This action applies colour highlighting to all
automatic TOC’s. Normally, the very first
TOC in a document is a “true” one and all the
others are “false”, but there are exceptions.
Check such text fragments manually and if
you find a “false” TOC, convert it to text
using Document Cleaner (see below).

It is recommended to activate this action.

[ e ——— Remove empty paragraphs

This action removes empty paragraphs in the
entire document. Later you will be able to
insert empty paragraphs if needed or adjust
the paragraph spacing through paragraph
options.

It is recommended to activate this action.

TransTools — Useful tools for every translator www.translatortools.net
Page 25 of 62




#:3% Conversion of PDFs/scanned images to Microsoft Word format using

D WL

w? ABBYY Finereader

TransTools — Useful tools for every translator www.translatortools.net

Remove text shading (paragraph shading
and text shading)

V¥ ‘Remove text shading'

This shading can be applied to text if
Highlight Low-confidence Characters option
is activated in Finereader Save Options, or if
the source document was a scan containing
highlighter marks. This shading causes extra
tags inside CAT tools.

This action clears colour shading of
paragraphs or individual characters.

It is recommended to activate this action.

Set default text spacing (scale, spacing,

[V iset default text spacing | o) )
position and kerning)

Non-standard text spacing settings are often
applied to text when you convert scanned
documents. This causes extra tags in CAT
tools.

This action applies standard text spacing
settings that are typical of most documents.

It is recommended to activate this action.

e e e Apply colour highlighting to tab characters
between words

Highlight colar: Bright green - .. . . ..
J If the original PDF file contained text justified

on both sides, different words have different
amount of whitespace between them. This
causes Finereader to insert a tab character
between words rather than a regular space.
Inside a CAT tool, this causes incorrect
segmentation (depending on CAT tool
segmentation settings) or extra tags.

This action applies colour highlighting to all
tab characters between words.

It is recommended to activate this action.
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Remove soft (manual) hyphens in the
middle of words

This action removes invisible hyphens in the
middle of words. Normally, Finereader inserts
such symbols if hyphens (used to force a
break to a new line between word syllables)
are visible in the source document.

It is recommended to activate this action.

[ Left-align all tables

Left-align all tables

Normally Finereader aligns tables in the
centre. When this action is activated, all tables
in the document will be left-aligned.

This action can be activated if needed.

[™ Use "AutoFit to Window™ option for all tables

Use “Autofit to Window” option for all
tables

As a rules, tables in documents created with
Finereader have different widths. You can use
this action if all tables in your document must
occupy the entire width of the document’s
working area.

This action can be activated if needed.

[~ Use congistent leftfright cell margins for al tables

I afF Ak ~all

fa
i
=]
i
=)
i
=
,. |
U.

Use identical left and right margins for
cells in all tables

Documents created with Finereader can have
very wide or very narrow table cell margins
(i.e. the amount of space between text and the
cell border). This action sets identical left and
right margins for all table cells in the
document.

This action can be activated if needed.
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I¥ iapply variable row height to fixed-height rows | Apply Variable h_eight for table rows if the
row has fixed height
Options: Set variable height for all rows j

As a rule, Finereader formats tables in such a
way that table rows always keep a certain
minimum height even if the text inside them
shrinks. Besides, some PDF conversion
programs can set fixed row height, so if the
text does not fit inside such rows after
translation, it will be visible only partially.

This action applies the selected setting to all
rows in all tables. The sub-option called “Set
variable height for all rows” is best suited for
initial processing of converted document —
when it is selected and the action is run, all
table rows start to adjust vertically to the
amount of text in the cells.

It is recommended to activate this action. Use
“Set variable height for all rows” sub-option.

I Apply transparent background to all tables Apply transparent background to all tables

If the source document uses different cell
background colours or various tables have
different background colours due to the
quality of the scanned document, it makes
sense to apply transparent background colour
to all tables and later adjust it manually if
required.

This action can be activated if needed.

I Use consistent cell alignment for al tables Use identical cell alignment in all tables

A — j Finereader often applies various text
i alignment settings to various cells (and often
they are incorrect).

To speed up document formatting it is
sometimes advisable to apply identical text
alignment to all cells in the document before
changing it for a small number of cells later.

This action can be activated if needed.

TransTools — Useful tools for every translator www.translatortools.net

Page 28 of 62




#:3% Conversion of PDFs/scanned images to Microsoft Word format using

N1 LS

45# ABBYY Finereader

TransTools — Useful tools for every translator

[~ apply consistent borders to all tables

aa]
=]

www.translatortools.net

Apply identical border settings for all
tables

If this action is selected all tables will be
reformatted to have identical borders.

This action can be activated if needed.

[¥ LUze consistent page margins for all sections in the document

Page margins:

Marrow j

Use identical page margins for all sections
in the document

Often, when you convert a PDF document,
different pages in the converted Word
document may have different page margin
settings (left, right, top and bottom margins).
When this action is activated all the pages in
the document will have the same page margin
settings.

It is recommended to activate this action. In
most cases you will want to select Narrow
setting in order to apply narrow margins.

[v Minimize the number of section breaks in the document}

Minimize the number of section breaks in
the document

In many cases, a document obtained through
PDF conversion will contain several sections
which can have different headers/footers,
page settings, etc. This causes a lot of issues.
This action removes excessive section breaks
if pages have the same headers/footers, etc.

It is recommended to activate this action.

v Format all text in one text column

Format all text using a single text column

Finereader prefers to lay out text that has
several visible columns by using special
column sections (called continuous sections)
with several text columns. This causes a large
number of text layout issues, so it is
recommended to reformat the text into one
visual column (default text appearance in a
document) and change the layout manually
later.

It is recommended to activate this action.
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T Use a single paper size for all pages

In PDF documents different pages may have
different size (A4, A3, non-standard sizes).
When Finereader converts a page into
Microsoft Word format, it tries to use the
same page size as in the original PDF. This
can cause issues during formatting.

Page size: A4 j

This action applies the same paper size (e.g.,
A4 or A3) to all sections in the document.

It is recommended to activate this action. Use
A4 setting in most cases.

Convert page breaks and/or column breaks

[¥ iConvert page breaks andjor column breaks to regular paragraph breaks
to regular paragraph breaks

¥ Page breaks ¥ Column breaks i .
Converted documents often contain multiple

page breaks or column breaks which make
formatting more difficult.

This action replaces page breaks and column
breaks with regular paragraph breaks.

It is recommended to activate this action. It is
better to activate both sub-options — Page
breaks and Column breaks.

¥ Do not put text / tables / images inside frames Remove frames around text, tables and
images

Very often Finereader places certain
fragments of text (especially tables and
images) inside frames. The downside of
frames is that the contents of the frame cannot
wrap to the next page if they do not fit on one
page. Also, frames make it more difficult to
format the document.

This action removes frames, leaving the
contents of the frames in the original place.

It is recommended to activate this action.
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Format empty invisible (1-point size)
paragraphs using default font size

[ iFarmat invisible (1-point size) paragraphs using default font size |

Occasionally Finereader and similar programs
insert very small empty paragraphs (font size
— 1 pt) into a Word document in order to
create vertical spacing between objects. As a
rule, such empty paragraphs are invisible and
can make further document formatting more
complicated.

When this action is activated, standard font
size (usually 8 pt) will be applied to such
empty paragraphs.

It is recommended to activate this action.

[V ‘Make &l images inline (to aveoid floating images and simplify formatting) | Make all Images inline

Oftentimes, documents obtained with the help
of Finereader and similar programs contain
images with text flowing around them. In
most cases such images are difficult to work
with. This action makes all document images
inline, i.e. the text does not flow around them.

It is recommended to activate this action.

¥ iClearly identify all textboxes Clearly identify textboxes

Text Highlight Colar j I'l.l'iu:ulet j

Textboxes are a real nightmare for documents
which were converted from PDFs. In real life
textboxes are used when specific text must
float above images and other text, but
Finereader often uses textboxes in order to
enforce more simple text layouts. From
translation perspective textboxes are a big
complication because they tend to shift their
position away from the original location or
expand as a result of translation, sometimes
with unpredictable results.

This action marks textboxes using colour
highlighting or textbox background colour.

It is recommended to activate this action. Use
the settings shown on the left: select Text
Highlight Color in the first list (to apply
colour highlighting to the text inside the
textbox) and then choose the highlight colour
that is not used by the other actions.
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In order to process your first document you can set the checkboxes and settings as specified in the above
table. Once the settings have been adjusted, you may want to save them in a profile in order to avoid this in
the future. To create a new profile select [New profile.../ in the list at the bottom of Document Cleaner
dialogue, enter the profile name and then click Save button. The current settings of all Document Cleaner
commands will be saved to the selected profile. In the future, when you want to run Autoformat command,
simply select this profile from the list and click Load to apply the settings from the profile.

Run one command. .. | Run selected commands |

ITITHCEES BRIOEDETE ¥

R B T

Remowve

Close |

Profile: |Default +| Load | Save
Default

When all the appropriate actions have been activated and configured, click Run selected commands button.
All selected actions will be executed for the current document.

Now go through the entire document and check it:

e Check the paragraphs that are fully highlighted in colour. Such paragraphs contain text formatted in
different font, font size or font colour. [Note: if you move text out of a textbox using the appropriate
Quick Action from inside Document Cleaner, the moved text will also be highlighted, even though it
may contain the same font, font size and colour].

I T A

[Figure- 3.4:-General- Layout- of-Combined- Pigging-and- BV-Station- 3.6 -Block-Valve-Stationsy

When the paragraph contains text formatted with several different fonts or fonts sizes, you will be
able to tell this by the empty font or font size field on the Home tab (see screenshot below):

i - - - - -* i‘al
Arial A A Aa =3

B 7 U -ahe x, X° - a7, A -

Font
As for font colour differences, it is often difficult to notice them with a naked eye, so it is simpler to
select the entire paragraph and select Automatic font colour for it.

In some rare cases these differences are valid, but most of the time this is a Finereader’s mistake. In
the specific example shown above, we have encountered a common issue: Finereader merged two
different paragraphs that had different font size, producing a single paragraph. Therefore, you must
insert a paragraph break before “3.6” to separate these paragraphs.

In other cases you should assign an identical font, font size and font colour to the whole paragraph.

e Find textboxes (the text inside them will be highlighted with the colour you specified in Autoformat
settings):
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u[Easy-Maintenancef

3 Wet-end-is-easilyservicedwithoutenteringcrankcase, reguiringlesstime-and-effi
*— Inlet-anddischargevalve-assembliCsinterchange foreasiermaintenance without:
*— Presetpackingsmeannopackingg and*adjustmeanﬂecessaw:feducingmaint

s e — ————————————— =

— s

In most cases the contents of the textbox should be relocated into the body of the document and the
textbox should then be removed. To do this, put the cursor inside the textbox and use a special
command included in Document Cleaner:

Document Cleaner x|
Tag Cleaner Autoformat I Other Tools

Quick Actions ITabIe Aligner | Fow Height Resizer | Line Removal | Resave |

IIse these commands to perform various actions on selected text, objects or whaole
document.

Editing - Correct formatting of numbered list markers (document) -
Editing - Replace all highlighted tabs with spaces (document) —
Editing - Convert table(s) of contents to text (selection)
Editing - Convert numbered list items to text (selection)
Bookmarks - Remove all bookmarks (except hidden bookmarks)
Textboxes - Autofit all textboxes (vertically
i Textboxes - Mave text out of selected textboxes

Texthoxes - Move text out of all textboxes (entire document)
Textboxes - Convert all textboxes to frames

Paragraph formatting - Reset indentation and spacing (selection)

Paragraph formatting - Reset indentation {selection)

Paragraph formatting - Reset right indentation (selection)

Paragraph formatting - Reset spacing (selection) j

= This command moves the text from each selected textbox and places
™ it inside the paragraph to which this textbox is anchored, The

texthoxes are then removed.

Run selected command |

Save Femove Close

? | Profile: IDEf.auIt vI Load

When you do this, the text will be moved from inside the textbox and placed next to the paragraph to
which the textbox was attached (“anchored”), and then the textbox will be removed. The moved text
will be highlighted in yellow. The text may be moved to the wrong location, so check with the PDF
and move it into the appropriate location if necessary.
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e |f the document contains tab characters which are highlighted in colour (see example below), check
whether a regular space must be used instead of a tab character.
Administration -buildingsincluding = firsi= aid Imedical = facilities ]

Control-building, -including = stationcontrol = roomagontrol = and-telecom-equipment]]
room,-engineering-room,-training-room, -electrical-room-document-room,-meeting-room,-lavatory-and-
sanitary-installation ]

In this example regular spaces must be used between words instead of tab characters.
Manually replace the tab characters with spaces.

If you want to replace all highlighted tab characters with spaces in the entire document, you can
speed up the operation using a special command included in Document Cleaner.

Document Cleaner |
Tag Cleaner Autoformat I Dther Tools

Quick Actions ITabIE Aligner | Row Height Resizer | Line Removal | Resave |

Use these commands to perform various actions on selected text, objects or whole
document,

g - Correct formatting of numbered list markers (document]
¢ Fditing - Replace all highliohted tabs with spaces (document)
Editing - Convert table(s) of contents to text (selection)
Editing - Convert numbered list items to text (selection)
Bookmarks - Remove all bookmarks (except hidden bookmarks)
Textboxes - Autofit all textboxes (vertically)

Textboxes - Move text out of selected textboxes

Textboxes - Move text out of all textboxes {entire document)
Textboxes - Convert all textboxes to frames

Paragraph formatting - Reset indentation and spacng (selection)
Paragraph formatting - Reset indentation (selection)

Paragraph formatting - Reset right indentation (zelection)
Paragraph formatting - Reset spading (selection) LI

This command searches the entire document for tab characters
identified by a highlight color and replaces them with simple spaces.
This can be used in conjunction with the relevant option on the
Autoformat page.

Run selected command |

(before you use the command, double-check that all the tabs that are highlighted in colour must
indeed be replaced with spaces)
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e Check whether the document contains automatic tables of contents which look like normal text (they
will have colour highlighting in accordance with the Autoformat settings that you used).
If you found it, you can quickly convert it to regular text using a special command included in
Document Cleaner. To do this, place the cursor in any place within such field and run the following

command:
x
Tag Cleaner Autoformat I Dther Tools

Quick Actions ITabIE Aligner | Fow Height Resizer | Line Removal | Fesave |

IIse these commands to perform various actions on selected text, objects or whale
document,

Editing - Correct formatting of numbered list markers (document) -
Editing - Replace all highlighted tabs with spaces (document

i Fditing - Convert table(s) of contents to text (selection)
Editing - Convert numbered list items to text (selection)

Bookmarks - Remove all bookmarks (except hidden bookmarks)

Textboxes - Autofit all textboxes (vertically)

Textboxes - Move text out of selected textboxes

Textboxes - Move text out of all textboxes (entire document)

Textboxes - Convert all textboxes to frames T

Faragraph formatting - Reset indentation and spacding (selection)

Paragraph formatting - Reset indentation (selection)

Paragraph formatting - Reset right indentation (selection)

Paragraph formatting - Reset spacing (selection) ;I

This command converts selected tables of contents to regular text.
This is useful if the OCR or PDF conversion program has converted
regular text to a table of contents by mistake. To use, dick anywhere
within the table of contents and run this command. ‘

Run selected command |

? |Pruﬁle: IDEfault vI Load

Save Remaove Close

This completes the initial formatting step.

Clear colour highlighting in the entire document (select the entire text using Ctrl+A key combination and
use the Text Highlight Color tool:

[E7]-] A -

|
111

[=T W ar

Mo Colar
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You can also clear colour highlighting using Clear Highlight tool from TransTools ribbon:

352 Find Highlight
gﬂemnve Highlight
f? Spellcheck Assistant

6.3. Removing redundant tags.

To remove redundant tags caused by invisible formatting differences, run Document Cleaner tool and click
Clean Tags button under Tag Cleaner tab. You may leave default settings.

Document Cleaner x|

I Tag Cleaner Autoformat | Other Toals

The commands below help you tidy up the formatting of docurments produced by
QCR. {word recognition) and POF conversion software and help them impart into
CAT tools with minimum tags.

— Select operations to perform
[V i5et default text spacing |

¥ Remove text shading
¥ Remove manual hyphens
¥ change font coler from Eladk to Automatic
¥ Remove excessive bookmarks
¥ Mot referenced from inside document [T TOC bookmarks
™ Remove text highlighting

[F Domaue dharartar obidae lasus dircrt Sarmattinn anbs

/1 Waord recognition / POF conwversion software usually applies variable =
character spacing in an attempt to match the original document's fonts.
However, character spadng is rarely used in regular documents, so it can
often be remu‘ued without pmblems ThIS option resets maracter spacdng J

Iw Check for unsupported formatting Clean tags -

? | Profile: IDEfauIt TI Load | Save |F‘.emuue|

Here is the detailed information about Tag Cleaner options and the recommended settings:

V¥ Set default text spacing Set default text spacing (scale, spacing,
position and kerning)

Non-standard text spacing settings are often
applied to text when you convert scanned
documents. This causes extra tags in CAT tools.

This option applies standard text spacing
settings that are typical of most documents.

TransTools — Useful tools for every translator www.translatortools.net
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It is recommended to activate this option.

[ [ Remove text shading (paragraph shading and
text shading)

Shading can be applied to text if Highlight Low-
confidence Characters option is activated in
Finereader Save Options, or if the source
document was a scan containing highlighter
marks. Such shading causes extra tags inside
CAT tools.

This option clears colour shading of paragraphs
or individual characters.

It is recommended to activate this option.

¥ Remove manual hyphens Remove manual (soft) hyphens

This option removes invisible hyphens in the
middle of words. Normally, Finereader inserts
such symbols if hyphens (used to force a break
to a new line between word syllables) are visible
in the source document.

It is recommended to activate this option.

¥ Change font colar from Black to Automatic Change font colour from Black to Automatic

Automatic and Black are two different colours,
so every change between such colours is
converted to tags by CAT tools. These two
colours may occur together in documents
converted by PDF converters or assembled from
various sources.

Use this option to change the 'black’ colour to
‘automatic'.

It is recommended to activate this option.

W Remove excessive bookmarks Remove excessive bookmarks

¥ Not referenced from inside document [~ TOC bookmarks Finereader inserts bookmarks in converted
Word documents to enable Table of Contents
functionality and for some other reasons.
Bookmarks cause tags inside your CAT tool so
they should be removed unless they are
necessary.

This option removes certain bookmarks
depending on the following sub-options:

Not referenced from inside document option
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removes bookmarks which are not referenced
from any hyperlinks or fields (including TOC
hyperlinks).

TOC bookmarks option removes bookmarks
which are created by Microsoft Word when a
TOC is generated in order to enable jumping
from the TOC to specific sections of the
document. In most cases, TOC bookmarks can
be removed before translation and re-created
after translation by updating the TOC.

For documents converted with Finereader, it is
recommended to activate ‘Remove excessive
bookmarks’ + ‘Not referenced from inside
document’ options.

[~ Remove text highlighting Remove text highlighting

When text highlighting is applied to parts of a
paragraph (as opposed to whole paragraphs), it
is usually imported into CAT tools as tags. This
option removes all text highlighting from text.

This option can be activated if necessary.

Iv Remove character styles, leave direct formatting only Remove character styles, leave direct
formatting only

Most documents produced by Finereader will
contain character styles on top of paragraph
styles, causing tags in CAT tools. If you use this
option, the command will strip character styles,
leaving equivalent direct formatting untouched.

It is recommended to activate this option.

[ Accept tracked changes and switch off change tracking Accept tracked changes and switch off
change tracking

Documents produced by Finereader will not
have tracked changes, however tracked
revisions in general may cause excessive tags in
some CAT tools. It is recommended to accept
them before translating the document. When
you use this option, the command will accept all
tracked changes and turn off change tracking.

This option can be activated if necessary.

[~ Mormalize font color in each paragraph Normalize font colour in each paragraph

When processing PDFs, especially scanned
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PDFs, a single paragraph may contain several
different text colours which are similar. This
causes tags in CAT tools. When you use this
option, Tag Cleaner will apply the first text
colour to other parts of the paragraph if these
colours are very similar.

This option can be activated if necessary, e.q. if
you see a warning about remaining tags after the
first run of Tag Cleaner.

[ Mormalize font size in each paragraph

Normalize font size in each paragraph

When processing PDFs, especially scanned
PDFs, a single paragraph may contain several
different font sizes. This causes tags to appear
when the document is imported into a CAT tool.
When you use this option, the command will
apply the first font size to the rest of the
paragraph (subject to the sub-options).

This option can be activated if necessary, e.q. if
you see a warning about remaining tags after the
first run of Tag Cleaner.

[ Mormalize font in each paragraph

Normalize font in each paragraph

When processing PDFs, a single paragraph may
contain several different fonts (e.g., Calibri
alongside Arial). This causes tags to appear
when the document is imported into a CAT tool.
When you use this option, Tag Cleaner will
apply the first font face to the rest of the
paragraph (except for symbol fonts).

This option can be activated if necessary, e.q. if
you see a warning about remaining tags after the
first run of Tag Cleaner.

[ Replace spedal symbols with regular characters where appropriate

Replace special symbols with regular
characters where appropriate

Some documents may contain special symbols
from Symbol, Wingdings and some other
symbol fonts. CAT tools display these symbols
as tags. When you use this option, certain
symbols which are also present in standard fonts
are replaced with regular text, reducing the
number of tags.

This option can be activated if necessary.
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When Tag Cleaner command completes, you may see a warning that the command found paragraphs whose
text is formatted using different font, font size or colour (such differences will also cause extra tags inside
your CAT tool):

x

l Congratulations! Tags have been deaned.
3
Tag Cleaner has found that approx. 38 additional tags (depending
on your CAT tool) can be deaned from 13 paraagraphs by
activating the following options;

1. Mormalize font color in each paragraph
2. Mormalize font size in each paragraph

To use these options, activate and adjust them, and then run Tag
Cleaner to dean these additional tags. For more information about
each option, you can refer to the online reference page by
pressing the Help button below,

For manual processing, you can also activate ‘Highlight paragraphs
formatted using several different fonts, font sizes or font colors'
option under the Autoformat tab to highlight paragraphs with
inconsistent font formatting.

This means that you should run Autoformat command again (see Step 6.2), activating Highlight paragraphs
formatted using several different fonts, font sizes or font colors option only. Then reformat such paragraphs.

You can also follow the advice given in the warning and activate additional Tag Cleaner options (Normalize
font color, Normalize font size and Normalize font) and then re-run Tag Cleaner in order to “normalize” the
formatting of such paragraphs automatically.

7. Step 7 — Manually format Word document

During this step, do the following:

e Put text into headers/footers, inserting section breaks and unlinking headers/footers from previous
sections if necessary.

e Merge multi-page tables.

e Correct numbering in automatically numbered lists (if any automatic numbering is inconsistent with
the PDF).

e Check document for merged paragraphs and split them if appropriate (see notes below).
e Put text back into columns where appropriate.
e Check bold, italic, underline formatting of paragraphs and individual phrases/words.

e Check text colours and background colours.

TransTools — Useful tools for every translator www.translatortools.net
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e Adjust spacing between paragraphs.
e Adjust paragraph and list indentation, tab positions, alignment (left/centre/right/justified).

Note 1: Checking document for merged paragraphs.
Occasionally, Finereader combines several paragraphs into a single paragraph.
Example:

I TR A

[Figure- 3.4:-General- Layout- of-Combined- Pigging-and- BV-Stat|on- 3.6-Block-Valve-Stations{

Usually such merged paragraphs will be highlighted in yellow when you run Autoformat option called
“Highlight paragraphs formatted using several different fonts, font sizes or font colours” (see above).

To identify such text more easily, you can also select the entire text within the document and set paragraph’s
right indentation to 0.

Pay particular attention to bulleted and numbered lists, since Finereader tends to combine several list items
into one.

Note 2: Finding all text fragments which must be moved into headers/footers, and moving them.

Move the text that corresponds to original document’s headers and footers (repeated at top/bottom of pages)
into the header and footer of the appropriate section.

Once the text has been moved into the headers or footers, find numbers that denote the current page number
and total number of pages and replace them with updatable fields using Quick Parts — Field under Insert tab.
Use Page field to insert a page number field and NumPages field to insert the total number of pages. Use
SectionPages field to insert the number of pages in the current section.

Note 3: Merging multi-page tables.

Sometimes, a table in the original PDF may span several pages, and such table will be split into several
tables in the generated Word document. Merge these tables by removing the paragraph breaks that separate
them.

If the top rows of the table were repeated on each page, you will need to remove such rows in all tables
except the first one, and then activate the option called “Repeat as header row at the top of each page” in
Table Properties for the first row(s) of the table.

If the column borders within the combined table are not aligned (see example below), you will need to
adjust them:
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You can achieve this using the special Table Aligner tool included in Document Cleaner. Select the entire
combined table and run Table Aligner:

Document Cleaner

X

Tag Cleaner

Autoformat | I Other Tools

Quick Acﬁoni Table Aligner I Row Height Resizer I Line Removal I Resave |

Table Aligner re-aligns the vertical borders in tables produced after conversion of
tables occupying several pages.

Usage instructions:

1) After word recognition, join separated tables together by deleting paragraph =
and page breaks between them;

2} Make sure the tables are now combined into one table by dicking anywhere in
the table and running 'Select Table' command:

- Office 2003 or earlier - dick Table - Select - Select Table'; -
- Nffire MNT nr hinher - after didkina anwnahers in the tshle dhnnes 1 aunnt t=h

— Additional options

What to do with rows that do not have the same number of columns as the
first selected table row:

¥ Usge column widths of the first row that has the same number of columns

" Skip such rows

" Highlight text of such rows using Yellow colour

e Align Columns |

;,l

Profile: IDEfauIt TI Load | Save |F‘.emuue|

Close

Note 4: Putting text back into columns.

If specific text must be laid out in several columns flowing into each other, select such text and then choose
the appropriate number of columns from Columns list under Page Layout tab.
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This will convert the text into multi-column text and place continuous section breaks before and after the
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Clear colour highlighting if it is present by using Remove Highlight command (TransTools tab,

Miscellaneous group) or using Text Highlight Color tool (Home tab, Font group).

8. Step 8 — Handle images containing text

There are several different ways to translate images that contain text on them:

Option 1. Overlaying textboxes above image in Microsoft Word

Create a single picture area around the image containing text, without creating text areas for the text
on the image. This will create an image in Microsoft Word. The text written on the image will not be

editable.
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Then, overlay textboxes on top of each image, obscuring the text that is written on the image:
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To do this, place the cursor right before the image and insert a textbox:

Insert Fage Layout References Mailings Review

I;’I jﬁj L[_‘_J) I3 smartart 8 Hyperlink

i) Chart A Bookmark
Picture Clip |Shapes| ..
Art - ._-.+Screenshnt* 'f] Cross-reference

Il Recently Used Shapes
T BN NOCOAL LD S of
IR AR

Lines
CNATLL 2 B 4l

Basic Shapes

EOOTUCO®ANO O

i == ey B e [ e B R L = T

Specify an invisible border and narrow margins for the textbox:

7820+ 4 - M10x1.5/ ®
31 12 DEEP
1'| d Cut B
"MODEL 66 =2 Copy —
“MODEL &6 [, Paste Options: -
**MODEL : -
=
M0d9|5660661 E Edit Text
Grouping 4
Order 4

&= (reate Text Box Link
. Hyperlink...

Set AutoShape Defaults
{al, Format Text Box...
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Word 2007, Word 2010, Word 2013, Word Word 2003, Word 2000, other Word
2016, Office 365, DOCX format with versions with compatibility mode switched
compatibility mode switched off on
_ ] Colors and Lines Size Layout | Picture | Te
Fil Line Color »
| Line Color 1 ':;;.;:' Mo line Color: W Eill Eff
Line Style I:':':I Solid line Transparency: <€ > (0%
i) Gradient line
Shadow Line
R eflaction Color: _E| Style:
Dashed: Theme Colors it

Arrows

Begin style:

tyle:
Begin size: ] I I I I I I I I ize:

Standard Colors

HE EEEEN
Format Shape Format Text Box
Fill
' Text Box Colors and Lines Size Layout | Picture
Line Color Text layout
Internal margin

Line Style Vertical alignment: | Top W

Left: |0.1" = Top: 0.05" =
Shadow Text direction: |Herizontal W
Reflection Do not rotate text Right: |0.1" = Bottom: |0.05" =
Glow and Soft Edges | | Autofit Vertical alignment

20 Format [] Resize shape to fit text

0 Rotston e ﬁ % g
Left: 01" < 0.05"

| Top:
Picture Corrections

Ak dr

Right:  |0.1" % Bottom: |0.05" Top Center Battom
Picture Color - = m
|| Wrap text in shape Ot
Artistic Effects ptons
Crop Word wrap text in AutoShape
[T resize AutoShape to fit text

Text Box

Once the first textbox has been inserted and its formatting (including font properties) has been
specified, make copies of this textbox to create new text labels for this and other images.
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DISCHARGE"
FLUSHING:(661C-ONLYY

Pros: the text will be imported into the CAT tool and translated together with the document, and
only minimum formatting will be required after translation.

Cons: Extra DTP before translation begins, some post-formatting after the document is translated to
fit the text.

Option 2. Overlay text areas above picture area in Finereader

In Finereader, place text areas above picture area. This text will be converted to textboxes floating
above the image.

In ABBYY Finereader:
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In Microsoft Word:

DISCHARGEY]
FLUSHING-(661C-ONLY

139

However, in this case Finereader will remove the text from the image in the generated Word
document, so there will be no text written on the image itself. At the same time, the text will be
placed inside a frame, and the frame will be fixed to the top of the page and it will be difficult to
work with this image if it is placed in the translated document. Therefore, translate the individual text
labels, resizing the frames around them if necessary and making sure that they are positioned
correctly. Once all such images are translated, save the Word document as a PDF file, open the PDF
file in Adobe Reader, zoom in so that the image occupies the entire screen, click Edit > Take a
Snapshot, and then select the area around the image to copy the image to the clipboard:

After that paste the image in the translated Word document.

Note: if you have to use Autoformat command on a Word document that contains images prepared
as described above, make sure that you untick “Do not put text / tables / images inside frames”
option, as this option will cause the text labels to be re-formatted.

Pros: the text will be imported into the CAT tool and translated together with the document, and
only minimum formatting will be required after translation.

Cons:
1) The translated Word document will contain non-editable text over the image.

2) This approach cannot be used if the text overlaps other image contents, since Finereader removes
the image contents under the text areas.

3) Extra care must be taken to position text above image, using the source PDF as reference, since
no text will remain on the image.

4) Extra DTP before translation begins, some post-formatting after the document is translated to fit
the text.
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Option 3. Translate text in TransPDF or PDF editor

If the text on the image can be selected within your PDF viewer, you can use Infix Editor or
TransPDF web service to translate the pages that contain such images. Then open the “translated”
PDF in Adobe Reader and copy large-scale screenshot to Microsoft Word using Take A Snapshot
command (Edit — Take a snapshot menu). This approach does not work if the text is “embedded”
into the image, i.e. it cannot be selected in your PDF viewer.

Pros: Ability to translate rotated text, compact text, etc.
Cons:

1) The translated Word document will contain non-editable text over the image.

2) Asingle text label in a PDF document may be split into several textboxes, so it may be
cumbersome to edit and format the text.

3) Not all images in an editable PDF document may contain editable text.

Option 4. Translate images using image editor

Translate images using Paint.net (see http://www.translatortools.net/blog/articles-and-
workflows/164-article-translating-images-paint-net) or another image editing program. This
approach takes longer, but it allows you to translate very compact text or text written against
complex backgrounds (e.g. gradient background).

Pros: better control of the text, ability to edit text that has complex backgrounds. Some image editors
like Photoshop have numerous options to control text formatting and layout.

Cons:

1) If typos or errors are found in the translation, the image will need to be modified and re-inserted
into the document.

2) To translate the text, you must put it in a separate document or inside a dual-column table below
the image in the source document.

3) More time required than the textbox workflows described above.

4) Several tools are required to perform this operation.

9. Step 9 - Translate

e Before importing the document into the CAT tool, write down all the things that may need attention
after the translated document is exported from the CAT tool, so that you can use this list to expedite
checking of the translated document and also import the document into the CAT tool correctly:

o Presence of textboxes: they will need to be checked for partially invisible text and
resized/reformatted if necessary.

o Presence of table(s) of contents: they will need to be updated in the final document.
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o Presence of tab characters which are used to align text into columns: you may need to alter

the segmentation settings of your CAT tool during importing so that the CAT tool breaks the
text into separate segments at these tab characters.

e Import the document into your CAT tool to check for excessive tags and incorrect segmentation. If
required, correct these issues in the source document and re-import it.

10.Step 10 — Pre-flight check

At this step, do the following:
1. Visually check the document against the PDF.

2. Update tables of contents and perform other actions you normally do in final Word documents before
delivery.

3. Check whether all text fits inside textboxes (they will usually be images).
You can use Document Cleaner’s Autoformat command as explained above to highlight the contents

of all textboxes in order to make them more prominent, but make sure that you run only “Clearly
identify textboxes” command as follows:

Run one command. .. ﬂ Run selected commands ‘
Perform a single action n
Choose an action to execute:
Document layout - Clearly identify all textboxes j
Text Highlight Color j |YEII|:|'.-'-.' j

{1 OCR and PDF conversion programs often use textboxes to position text, images
and tables. Most of the time, such textboxes are problematic for translation
because they do not expand to fit the translated text and are hard to position
correctly, This option changes the fill color ar text highlight calar of all texthaoxes
s0 you can easily see where texthoxes are and dedde what to do with them.

Perform selected action Close

4. Check the document for table rows that have fixed height, preventing the text from being fully
visible inside such rows.
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To find such rows easily, use the following tool available in Document Cleaner:

Document Cleaner H

Tag Cleaner ‘ Autoformat ‘ Other Tools

Quick Actions | Table Ali£| Row Height Resizer “Line Removal | Resave |

When OCR. and PDF conversion tools process tables, they often use a fixed or
rminimumn raw height setting. This prevents rows from being resized to fit their
contents when you change text formatting or translate the text,

" Apply variable row height setting to ALL tables in the active document

B * Dedde which rows need to be formatted as variable height rows

[] Table 1, row 1 i‘ . Uncheck Al |
[] Table 1, rowz '

[] Table 1, row 3
[ Table 1, row 4

[] Table 1,row 5 j

IUse Up/Down arrows and Space key to select/deselect items

............................................

Ched: Al

v Ignore rows with minimum height setting (such rows expand in height to fit the
contents, but they may occupy more vertical space than needed)

0 Apply variable height setting

Close

? Profile: |Default - Load | Save |Remmre

Here is what you need to do:
- Select Other Tools tab.
- Select Row Height Resizer tab below.

- Select “Decide which rows need to be formatted as variable height rows” option. This will search
the document for all fixed-height rows.

- Click Uncheck All button.

- Go through the list, selecting each entry. You will see the corresponding row selected inside the
document window. If you think this row needs to be converted to a variable-height row, tick the
checkbox.

- When you are finished reviewing, click Apply Variable Height Setting button to re-format the
ticked rows.
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I1l. Tips: Preparing accurate quotes for PDF translation

Your quote will include two things: the word count and the additional effort for conversion and preparation
before and after translation. Here is a suggested workflow for creating quotes for PDF translation:

1) Begin by checking the type of PDF document.
First, you need to determine the type of the PDF document. There are three types of PDF documents:

- Text PDFs. These files contain text that you can select and copy to another application. How can you
recognize a text PDF? First, you can select individual words. And second, when you zoom in on the

text, you can see smooth outlines of characters.

1.4 Scope of Document

The scope of this

- Image PDFs. These files are created by photocopying paper documents. How can you recognize an
image PDF? First, when you zoom in on the text, you will see jagged text outlines, uneven lines of text
and visual distortions. And second, you cannot select individual words.

INTRODUCTION

Text looks scanned and
words cannot be selected

Over the years the notion|of modularized pr
invariably has conjured up images of equipme
the smallest possible area with little con
fety. proper oj
maintenance of the unit. These concemns, whi
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- Searchable image PDFs. These files are created by processing image PDFs with optical character
recognition (OCR) software that automatically recognizes the text and inserts the recognized text behind
the page images. This way, it is possible to search for text in such PDFs and even select the text, but the
text may contain recognition errors. How can you recognize such PDFs? They look like image PDFs but
it is possible to select individual words.

Text is low-quality when zoomed

10. FE"ES indkﬂb‘_ but words can be selected
Parterne er enige om, at det kan vaere hensigt

Parters vegne, hvor der bl.a. er mulighed for s
med naerveerende samarbejdsaftales omfang.

To make it easier to determine if the PDF is an image PDF or searchable image PDF, you can use a free
application called PDF Image Extractor
(http://www.translatortools.net/products/miscellaneous/pdfimageextract). This program extracts all the
images from the PDF into a separate folder. You can then view the extracted images. If you find that every
image is a photocopied page, the PDF is clearly an image PDF or a searchable image PDF.

2) Open the PDF in Finereader’s OCR Editor

Convert Documents

Mmar im CCE it
Open in OCEK Edito

Advanced conversion and verification

3) Recognize all pages automatically

Select all pages, right-click and choose Recognize Pages command. Finereader will automatically
determine the structure of each page and recognize the text.

4) Check for PDFs with very simple structure

If the layout of the PDF is very simple — a number of paragraphs following each other, with a few
simple tables and images, — then you can usually convert it to a Word document straight away and
translate it.

At the quoting stage, it is recommended to perform pseudo-translation or machine translation to
understand whether you will need to do any additional work when the job is approved by your client,
such as manual recognition inside Finereader or special formatting of the Word document.
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5) Analyze additional effort in Finereader for all other PDFs

e You will need to fix recognition mistakes if this is a poorly scanned PDF. So count the rough
number of such mistakes in the entire document.

Arets Sritndringar av eget kapital  Arcls forandringar tiv-eget kapitalq

Belopp vid drets ingdng Belopp-vid-drets-ingéng
Resultatdisposition Resultatdlspositiony
Fond (Or utvecklingsutgifer Fond for ulveeklingsutgillery

Erhdllet ovillkorat aktieligartillskott  Erhallet-ovillkorat-aktiedgartillskoll.

e You will need to translate text over images, so count the number of text labels in all images.

240 mcma Pokrovka -
. Vendor Package
1¥ Stage Separator * d

Gas and

40 mcma Pokrovka Sweetening
2nd Stage Separator

e Estimate the amount of effort required to take care of various layout and formatting aspects, both
during conversion inside Finereader and during preparation inside Word. The table below is a a
sample estimate that you can use as a template for estimation. Under each aspect, you can see a
description that explains why this aspect is important:

Aspect Count Estimated time

(Scan) Poor recognition quality — rough Approx. 300 1.5 hours
number of mistakes

If the PDF contains scanned pages with low scan
quality, Finereader may produce text recognition
mistakes which will need to be fixed before saving
the document. You need to perform recognition of all
pages and check how many recognition mistakes
(roughly) will need to be corrected inside Finereader.

(Images) Text labels over images 15 1 hour

If the PDF contains images with text on them, you
will need to prepare the text in images for translation
using the approaches explained in Step 8 above.
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Aspect Count Estimated time

(Structure) Changes in page parameters 2 15 minutes
(size, orientation)
If the size or orientation of different pages in the PDF

are not the same, you will need to create different
sections and adjust their page properties.

(Structure) Changes in header/footer 5 30 minutes
compared to previous page

In case different pages of the PDF have different
headers and footers, you will need to create different
sections, configure headers/footers, and modify
headers/footers so that they are identical to PDF.

(Structure) Table of contents — 15 minutes

If the PDF contains a table of contents, Finereader
will generate a table of contents, but it may be
impossible to update such table of contents after
translation. You need to check which headings are
used to assemble the table of contents, and possibly
adjust their styles, and then modify the table of
contents appropriately.

(Formatting) Checking and fixing list — 5 minutes
numbering

If the PDF contains numbered lists, the numbered lists
in the Word document may be incorrect, e.g. some
paragraphs may be formatted as normal paragraphs
and not as list paragraphs. List numbering in complex
multi-level lists may also be incorrect.

(Formatting) Checking bold, italic, — 10 minutes
underline, text colors applied to individual
words and phrases.

If the PDF contains bold, italic, underline, or specific
colours applied to individual words and phrases (and
not to the entire paragraph), you will need to check
that the Word document contains the same formatting.
This is especially relevant for conversions made with
Finereader 12.

(Formatting) Paragraph formatting — 20 minutes
inconsistencies

If some paragraphs have distinct alignment,
indentation, before/after spacing and line spacing
compared to other paragraphs, you will need to make
sure that the Word document is adjusted accordingly.

(Formatting) Background colors — 10 minutes

The PDF may have background colors applied to
paragraphs or tables and table cells, so you will need
to apply the same formatting in Word.
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Aspect Count Estimated time

(General) Manual conversion in Finereader | — 30 minutes

You will need to take some time to mark recognition
areas in Finereader. This will usually depend on the
number of pages and complexity of page layout.

(General) Automated checks in Word —

You will need to take some time to process the Word
document with Document Cleaner and Unbreaker
tools, check all issues found by Document Cleaner’s
Autoformat command and make appropriate
adjustments.

Total

10 minutes

4:55

6) Produce word count

Once you have estimated the time for all the additional effort, find the images that contain text on them
and change such image areas to text areas:

| | |
100 mema savet gas fram
Cilshorvsbdy | Pronkskdy
2 a S mema
Fuel Gag
- oorovn _ :
1‘3hue5.apar;r|:; Ven Recognize and Copy Text e & Vendor Package " 288 mams
; c A | [Ewar! Gas - Sales Gas
: opy Area as Image : Gas Dewpointing with . E:::c;rnm
GE— Del ; LPG & Condensate ————»(5)
] . 0
40 mema Pokrovia 3 elete _— : Reoovery
Ird Stage Separator C
: Delete Areas and Text Liquids - | | |
SW,L,;J,;“'” Change Area Type To k I Text I
26,000 ey (4
Scale r Table
) : C3CH M
Properties IEI Picture fe5.000 ey
Exisling Background Picture
Acld Gas Pokrovka
= Eree ng Barcode
T A P o mno Recognition Area B - - - = - :
JBEC Ruspnnu}%' - JBEC Resgansibility | 0, 000 sty
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Then select all pages and perform Recognize Pages command so that all the text from those images gets
into the Word document:

A -

Recognize Pages

Analyze Pages

B

Finally save the Word document and prepare the word count in your CAT tool.

TransTools — Useful tools for every translator www.translatortools.net

Page 58 of 62




#:3% Conversion of PDFs/scanned images to Microsoft Word format using

. »
17/

w” ABBYY Finereader

TransTools — Useful tools for every translator www.translatortools.net

IV. Extra tools for Word document formatting before and after translation
in CAT tools

1. Removing excessive spaces in Word documents

Removal of excessive spaces from a Word document before CAT tool import improves TM leverage. Also,

sometimes excessive spaces are used to align text into visual columns, i.e. they are used instead of tab
characters.

To find and replace excessive spaces you can use Remove Excessive Spaces tool in TransTools:

TransTools+ TransTools
é.> A-d }f/ v Wwn e Mon-breaking Space Checker ;'_QE’ apj Find Highlight a1 Multi
A as i

PA Language Check g Remaove Highlight ‘j Docu
Document Remove Unbreaker Correctomatic Quotation Dual-language ) .
Cleaner |Excessive Spaces - Magic % Add QA Phrase Assistant & Spelicheck Assistant [ Quick
Formatting CQuality Assurance Dual Language
Find / Replace Excessive Spaces ﬂ
Find and replace excessive spaces. Go to top
Find |2| j or More spaces, Find Next
Replace found spaces with: Replace
I 1 space Tab | Mew line | Paragraph | Clear | Replace Al

™ outline replacements using 'Marching red ants' style

v warn if number of spaces equals or exceeds: IE ﬂ

¥ Remove spaces at start/end of paragraphs or lines

v Remove spaces before punctuation: I]l] L vl
V¥ Remove spaces after punctuation: I[[ia‘.« vl

This tool works as a Find & Replace dialogue — when you click Find Next button, you locate the next
sequence of spaces, and you can replace it with a single space, tab character, line break, paragraph break or
nothing (no text) by clicking Replace button. Replace All button performs replacement automatically until it
finds a sequence of 5 (default) or more spaces (this setting is configurable).

Help

Close

Remove spaces at start/end of paragraphs or lines option allows you to remove spaces at the beginning and
end of paragraphs or lines.

The last two options make it possible to remove spaces before and after punctuation signs.

2. Finding and correcting punctuation issues, common mistakes, common text
recognition issues

Documents converted from PDF files may contain the following:

e Common recognition mistakes, e.g. specific letter combinations are often recognized incorrectly.
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e Common spelling errors.
e Common typos.
e Punctuation errors.

You can find and correct all these issues using a special tool called Multiple Find & Replace. Itis a
powerful substitute for Word’s Find / Replace dialogue and Navigation pane which allows you to search for
multiple words and phrases simultaneously and even use powerful regular expressions to locate and replace
text that cannot be found using traditional means.

TransTools+
¢ AB abe @_ =] | Find Selection  About TransTools+
SAC ﬁ/ = Eﬁ
Hide / Multiple Find JHighlighting Spacing, Puncuation and Document
Unhide Text || and Replace Tool Symbol Correction Tool Processing Tool
CAT QA Document Processing Miscellaneous Help
5. Multiple Find and Replace X »
Find / replace text using search expression lists ﬁ
Scope:
(®) Entire document Change...
) Selection
Search expression list | Search resufts (396)
List: Demao W g =
Find ‘what Replace With Search.. Description
T docno. doc. no.
T: (<=l |”
T (== | '.L
T (F==d)ikml...| 51 -L W

Ladd Edit Remave Clear

Impaort... Export...

[ ] &pply highlight color to replacements Iﬁl

Apply formatting to replacements

|Use individual settings of each search expression W

Find Mext Feplace Find All Feplace All

Here is what you can do using Multiple Find & Replace tool:

e Automatically replace all occurrences of words / phrases defined in your list by using Replace All
button.
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Use Microsoft Word’s Find & Replace syntax for simple search and replacement, or use the
powerful .NET regular expressions to perform complex searches and replacements.

Confirm each replacement before it is made by using Find / Replace buttons.

Display a list of all occurrences of words / phrases defined in your list using Find All button, and
then see each occurrence in document context and preview how the text will appear after the
replacement is made.

Decide which found occurrences of words / phrases need to be processed, and use Replace Selected
button to replace selected occurrences or Format Selected button to apply font formatting or
highlight color to these occurrences.

Search for text that has specific font formatting (including Bold, Italic, Underline style, Font Color,
Font Size, Subscript and Superscript, Strikethrough and Double Strikethrough, All Caps and Small
Caps), and apply specific font formatting during replacement or formatting operation.

Modify the replacement text of specific occurrences of words / phrases based on context, if the initial
replacement text must be tweaked.

‘i Multiple Find and Replace X »
Find / replace text using search expression lists ﬁ
Scope:

(®) Entire document Change...

() Selection

Search expression list | Search results (336)

Proc.. P Found text Replacement text  Descrii. &
e L e

]
s

i |_ated approx. KM _| approx.-
@ |-e 61739 31" Eas- |~

e |39 3" Eastan. |7

e |2 257 23" 35" Mor_ |~

i |-" 23 39" Northi

| _flat (approx. 30_ | approwx.-
i |-ins (approx. 20 |approx.
s |te 1000m. Thero_ |*m

[&] (&[] [&] [&] [&] [&]] [&] (]| [«]] [«
]

i@ |-ais 350mabove — |"m
s |—ar 1200mand wi— | “m "
] Apply highlight color (3]

[ ] Apply formatting

Feplace Selected Format Selected

List of search result which can be used to preview replacements or choose which replacements to make

Multiple Find & Replace tool is part of TransTools+, a plug-in for Microsoft Word. For more information,
go to http://www.translatortools.net/products/transtoolsplus/word-multiplefindreplace.

TransTools — Useful tools for every translator www.translatortools.net
Page 61 of 62



http://www.translatortools.net/products/transtoolsplus/word-multiplefindreplace

#:3% Conversion of PDFs/scanned images to Microsoft Word format using

45# ABBYY Finereader

TransTools — Useful tools for every translator www.translatortools.net

The latest version can be downloaded from http://www.translatortools.net/downloads
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